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CHALLAN ENTRY FOR MAKING REDUCTION IN EXPENDITURE 

DRAFT MODE 

 In DDO Draft mode, Select the option Reduction in Expenditure from Receipt menu. 

 

 

 Select New Refund Scheme. 
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 Select the appropriate scheme for which challan entry should be made from the drop down 

list. 

 

 Select the appropriate detail head for which the challan entry should be made from the drop 

down list. 
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 After selection of Object head, Click on ADD button to do the further process. 

 

 Type the reason for remittance of Challan in “Challan Detail”. 
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 Select the challan date (challan remittance date). 

 

 Verify the Bill is listed (Only Passed bills) for which Challan remittance has been made, If not 

the Bill has to be Passed by DAT for making this Reduction in Expenditure. 
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 Type the amount of Challan remittance against the bill for which Reduction in Expenditure is 

to be made. 

 

 

 

 

 Click ADD button, the selected scheme will be displayed here. 

 Click Submit button, if the entry is correct. 

 

 

Type the amount of Challan 

Remittance 

If the entry is not correct, 

press Delete and make fresh 

entry. 
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 Click Save to save the process. 
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FINAL MODE 

 In DDO Final mode, Select the option Reduction in Expenditure from Receipt menu. 

 

 

 

 

 

 Click against the scheme code. 
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 Click View Final. 

 

 

 

 

 Click Save. 
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