
SURRENDER 

Purpose  
 To transfer the balance grant for a scheme / detail head to the higher authority from whom 

the grant is received. 

 The actual grant with the user can be surrendered to the authority from whom the grant is 

received. The full actual grant can be surrendered or partial amount also can be 

surrendered. 

 If the proposed Plan/CSS R.E (object wise) is LESS THAN Plan/CSS B.E (object wise) (after 

modifications, if any) then Admins have to withdraw the amounts under the relevant Object 

Heads from their DDOs and SURRENDER the DIFFERENCE AMOUNT to adminFD.  Surrender 

amount should be equal to the Difference of R.E with B.E.  

Draft mode 
 

Process  

 The authorized user (admin) will get the following window to do the process of surrender. 

 Select Fund transfer =>Surrender option as shown below, 

 

 

 

 

 

 

 

 



 The system displays the budget data of that particular department in the following order, 

Demand No. ==> Major Head ==> Scheme ==> Detail head. 

 

 

 

 The system displays the amount of available balance in monthly format. 

 In this case, user (admin department) selects the particular (adminFD) authority.  

 

 

 

 

 

User (admin department) selects the particular 

(adminFD) authority. 

 
 



 User enters the amount in monthly format to be surrendered to the adminFD. 

 The system gives alert for the wrong entry. 

 The user can enter the actual grant in which to be surrendered in the editable text area as 

below, 

 

 

 

 

 

 The system asks for confirmation or cancellation. 

 When the user confirms, need to click on View draft and then save. 

 

 
 Then the user will get the alert message “successfully saved”. 

The actual grant with the user can be 

surrendered to the authority in this editable text 

area. 

 
 



Final mode  

Process  

 Select Approve Fund transfer =>Surrender option as shown below, 

 

 
 

 The system displays the budget data of that particular department in the following order, 

Demand No. ==> Major Head ==> Scheme ==> Detail head. 

 The system also displays list of approvals awaited as below, 

 

 

 

 

The lists of approvals are displayed. 

 
 



 User selects the scheme and detail head from which the amount is to be surrendered. 

 The system displays the available balance and the amount to be surrendered in monthly 

format. 

 

 

 

 

 

 
 

 Check the surrendered amount in the final mode. 

 The system asks for confirmation or cancellation. 

 When the user confirms, need to click on View final and then save. 

 

 
 

 Then the user will get the alert message “successfully saved”. 

Authorized officers can Approve the changes of 

Surrender 

 
 


