
PROCEDURE FOR PREPARATION OF NIL BILL 

DRAFT MODE 

 Select the appropriate Scheme code and Detail head. 

 

 

 

 

 

 

 

 Click on Submit. Error message may be shown, Even then Proceed to FINAL MODE to take 

authorisation slip.  

     

Then, Select respective Bill 

Type for nil bill and Form-Id. 

 

Select Bill Category as 

ADJUSTMENT 

 

If District Gross Details is visible, then 

select YES.  

 



FINAL MODE 

 

 

 

 Click on Submit. 

 

 Then, Click on Save to generate authorisation Slip. 

 

 

Select BILL APPROVE option from BILL 

APPROVE menu. 

 

Select appropriate Transaction Number, for 

the selected Scheme and detail head 

 


